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NOJNIOXKEHUE O NOPAAKE NH®OPMUPOBAHUA
PABOTOOATENA O CTABLUEA U3BECTHOW PABOTHUKY
MHO®OPMALIUU O CNTYHAAX COBEPLUEHUA KOPPYTNUMOHHbBIX
NMPABOHAPYLUEHUA OPYTUMU PABOTHUKAMM,
KOHTPArEHTAMU YYPEXOAEHUA UITN UHBIMU TULLAMU U
NOPAOKE PACCMOTPEHUA TAKMX COOBLLUEHUA

1 OoOLwme nonoxeHus

1.1 Hacrtoswee MonoxeHwne o] nopsigke NHGOPMUNPOBAHUSA
paboTtogatenda O CTaBlWEN W3BECTHOW pPaboTHUKY WHdOpMauMm O chnydasix
COBEpPLUEHNA  KOPPYMUMOHHbLIX  MpaBOHapyLleHnn  apyrumMn  paboTHUKamu,
KOHTpareHTamMu y4ypexgeHus Wnu UHbIMKU NuuamMuv U rnopsigke pacCcMOTpPeHUs
Takmx coobweHnn (ganee - [lonoxeHue) ycTtaHaBnuMBaeT  cnocob
UHOpPMUPOBaHMS paboTHMkamu paboTogaTtens O CTaBWenh W3BECTHOM
paboOTHUKY  WH(popmMauMM O  criydasix  COBepLUEHMSI  KOPPYMUWOHHbIX
npaBoHapyLeHnn opyrumMm paboTHUKaMK, KOHTpareHTaMmn Unu MHbIMM nuuamMm B
MKY «TroMeHbropTpaHcy.

1.2 TllonoxeHwe pacnpocTpaHseTca Ha Bcex paboTtHukoB MKY
«TroMeHbropTpaHcy.

1.3 TepMuHbl 1 onpegeneHvs:

1.3.1 Koppynuus - 3noynoTtpebneHue cnyxebHbiM MNonoXeHneMm, aadva
B3AITKW, MOMNyYeHne B3ATKWU, 3noynoTpebreHne MnorTHOMOYUSMU, KOMMEPYECKUN
nogkyn nubo MHOe He3aKoHHOEe WCMoNib3oBaHWe (OU3NYECKUM NULOM CBOEro
OOSDKHOCTHOIO  MOJSIOXKEHUSI BOMPEKM 3aKOHHbIM  MHTepecam obulectsa U
rocygapctea B Uendax MofyyYeHus BbIrogbl B BUAE OEHEr, LEeHHOCTEW, MHOro
nMyLiecTsa unM ycnyr UMyLECTBEHHOro Xapakrepa, MHbIX WMYLLECTBEHHbIX
npas Ans cebsa nnu ana TpeTbux vy NMbo He3akoHHOe NpefoCTaBleHne Takon
BbIrOo4bl YKasaHHOMY NnLy ApYyrumMu onsndeckummn nmuamu.

1.3.2 lNpoTnBogencTBne Koppynuuu - OeaTenbHOCTb denepanbHbIX
OopraHoB rocygapCTBeHHOW BnacTW, OpraHoB [rOCy[JapCTBEHHOM BriacTu
cybbekTtoB Poccuiickon ®Pepepaumm, OpraHoB MECTHOrO CcaMoyrnpaBfeHus,
WHCTUTYTOB rpaxgaHCKoro obuiectBa, opraHuMsauum u U3NYEeCKUX nuy B
npegenax nx NOSIHOMOYUNA:

a) no npeaynpexgeHuo Koppynuuui, B TOM YUCAE MO BbISABNEHUIO U
nocnegyowemMy yCTpaHEeHUIO MPUYMH Koppynumn (MpoduakTnka Koppynuun);

6) no BbLIABNEHUIO, NPEeayNPeXOeHU0, MNPECEeYEeHUIo, pPacKpbITUIO WU
paccnefoBaHUIO KOPPYNLUMOHHBIX MpaBoHapyLweHuii (6opbba ¢ koppynuuen);

B) N0 MWHUMM3ALMM U (MNK) NUKBMOALMN NOCNEACTBUIA KOPPYMNLNOHHbIX
npaBoOHapYyLUEeHUN.

1.3.3 lNpegynpexgeHne koppynuuu - OEATeSNIbHOCTb  OpraHu3aumm,
HanpaBfieHHass Ha BBeAEHWE  OfIEMEHTOB  KOPNopaTMBHOW  KynbTypbl,
opraHm3auMoHHOW CTPYKTYypbl, NpaBuin W npouenyp, pernameHTUPOBaHHbIX
BHYTPEHHUMMU HOPMATMBHLIMW AOKYyMeHTaMu, obecneudmBarolmMx HegonyweHue
KOPPYMUMOHHbIX MpaBOHapPYyLLUEHUNA.



1.3.4 OpraHmnsauus - OpuguMyeckoe nuuo HesaBuCUMO OT  (POpPMbI
cob6CTBEHHOCTN, OopraHn3auuoHHO-NPaBOBOM doopMbil n oTpacrnesomn
NPUHAANEXHOCTMW.

1.3.5 KoHTpareHT - noboe poccuUnckoe Mnm MHOCTPaHHOE topuandeckoe
unu dusndeckoe nuMUo, C KOTOpPbIM OpraHusauus BCTynaeT B [OOrOBOPHbIE
OTHOLLEHUS, 3a UCKINYEHMEM TPYOOBbIX OTHOLUEHU.

1.3.6 Baatka - nonyvyeHne OOSMKHOCTHbIM  JIMLUOM, WHOCTPaHHbIM
AOIMPKHOCTHBIM NMLOM NMBO AOMKHOCTHBIM NNLOM NYOANYHOM MeXOyHapOoaHON
opraHmsauuMm §fUYHO WM Yepes3 MocpedHuKa OeHer, LEeHHbIX Oymar, WHOro
nMywiectsa nNmbo B BMOE HE3aKOHHbIX OKa3aHUs eMy YCIyr UMYLLECTBEHHOro
XapakTtepa, npefoCTaBfieHUs MHbIX WMYLLECTBEHHbIX MpaB 3a CoBeplleHue
pencteun (6esnencreme) B Nonb3y B3ATKO4ATENS UNW NpeaCcTaBNsAeMbIX UM fn,
ecnun Takue pencTteusa (b6esgencteme) BXoAAaT B CryXeOHble MNOSTHOMOYUS
OOSDKHOCTHOrO nuua nnubo ecnu OHO B CUAY LOSMKHOCTHOIO MOSIOXEHUA MOXET
cnocobcTBoBaTb TakuMm [gencteuam (6esgencteuio), a paBHO 3a obuwee
NMOKPOBUTENBCTBO UIM NONYCTUTENBCTBO NO Crnyxobe.

1.3.7 Kommepyecknun  nogkyn - He3akoOHHble  rnepegada  nuuy,
BbIMONHAKOLWEMY ynpasreH4yeckme (QYyHKUMM B KOMMEPYECKOM WU MHOWM
opraHmsauuu, OeHer, UeHHbIXx Bymar, MHOro mmyllectBa, okasaHue emy ycnyr
MMYLLECTBEHHOIO Xapaktepa, NpeaocTaBfieHNE MHbIX UMYLLECTBEHHbIX NpaB 3a
coBeplieHne peunctsun (6es3gencTenme) B UMHTepecax pawuero B CBA3M C
3aHMMaeMbIM  3TUM  JNUUOM  CNyXebHbIM noroxeHnem (4actb 1 cTaTbu
204 YronosHoro kogekca Poccuinckon denepaumn).

1.3.8 KomnnaeHc - obecneyeHne  COOTBETCTBUA  OeATENbHOCTU
opraHusauum TpeboBaHWAM, HanaraemblM Ha Hee POCCUACKUM U 3apybeXHbIM
3aKoHOA4aTeNbCTBOM, UHbIMU 06A3aTENbHBIMU AS151 UCMONHEHUS Perynnpyowmnmm
OOKYMEHTaMW, a Takke co3gaHue B OpraHusauMm MexXaHM3MOB aHanuaa,
BbISIBFIEHNSI N OLIEHKW PUCKOB KOPPYMLMOHHO ONacHbIX cdep AeATeNbHOCTU U
obecneyeHne KOMMNIIEKCHOW 3aLUNTbI OpraHM3aLnu.

2 Mopsapok nHcpopmmnpoBaHua paboTHUKamu pabotoparens
O CTaBLUEN N3BECTHOW paboOTHMKY MHbOpMaLIMK O CriyvasX COBEpPLUeHUA
KOPPYNUMOHHbIX HapyLeHU APYyruMn paboTHUKaMN, KOHTpareHTaMu unu
MHbIMU UL AMUN

2.1 PaboTHWK, KOTOPOMY CTano M3BECTHO O ¢hakTe obpalleHuss K MHbIM
paboTHMKaM, B CBA3W C MWCMOSIHEHMEM  [OOMKHOCTHbIX 06s13aHHOCTEMN,
KOHTpareHTam, WHbIM JIMuamM B LUENAX CKMNOHEeHUS MX K COBEpPLUEHUIO
KOPPYNUUWOHHbIX NpaBoHapyLLueHnn, o6s13aH yBegomnaTb 06 aTtom paboTogatens
B KpaTyanLumne CpoKu.

2.2 B cnyyae HaxoxgeHus paboTHMKa B KOMaHOAMPOBKE, B OTMNYCKE, BHE
paboyero mecta OH 0643aH yBegoMUTb paboTogaTens He3aMeanuTenbHO C
MOMEHTa NpubbITUS K MeCTy paboThbl.

2.3 YBegomneHue pabotogatenda o pakte obpaweHus K UHbIM
paboTHMKaAM, B CBSI3W C  MWCMNOMIHEHMEM  [OOMKHOCTHbIX 06s13aHHOCTEN,
KOHTpareHTam, WHbIM JIMuamM B LUENAX CKMNOHEeHUS MX K COBEpPLUEHUIO
KOPPYMUMOHHBLIX MpaBOHapyLLUeHUn (ganee - yBeAOMSIEHME) OCYLLeCTBIISeTCs
MMCbMEHHO B MPOWU3BOSIBHOW QOPME WM B COOTBETCTBUM C PEKOMEHOYEMbIM
obpasuyom (npunoxeHune Ne 1 k HacTosweMy [onoxeHuto).
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2.4 YBepomrieHve nofaeTtcsa Ha WMS PyKOBOOMTENS yypexaeHua wu
AOIMKHO coaepXaTb criegyoume cBefeHuns:

2.4.1 damunua, nma, oT4eCTBO, OOIMKHOCTb, nogpasgeneHne n tenedoH
nuua, HanpasmBLLETO YBEAOMSIEHME;

2.4.2 onucaHne oBCTOATENLCTB, MPU KOTOPbLIX €My CTano W3BECTHO O
dakTe obpalleHns K MHbIM paboTHMKaM, B CBS3M C UCMOMHEHNEM OOSMKHOCTHbIX
00513aHHOCTEN, KOHTpareHTam, WHbIM JIMuamM B LUENsAX CKNOHEeHUs Uux K
COBEpPLUEHNIO KOPPYMNUMOHHBIX MpaBoOHapyLleHnn (gata, Mecto, Bpems, apyrue
ycrnoBus);

2.4.3 BCe WM3BECTHble CBefeHuUs O uamyeckom (ropuandeckom) nuue,
CKIMOHSIOLEM K KOPPYMNUNOHHOMY MpaBOHAPYLLEHUIO;

2.4.4 cnocob un o06CToATENLCTBA CKMOHEHUA K  KOPPYNUMOHHOMY
NpaBOHapPYLLIEHNIO, a Takke WHgopmMmaums ob oTkase (cornacum) NPUHATL
npeanoXxeHne nmua o CoOBEPLLUEHUN KOPPYNUMOHHOMO NpaBoHapYLUEHUS.

K yBegomneHuio pabOTHMKOM MOryT npunaratbCs LOOMNOSTHUTESNbHbIE
Martepuarnbi.

2.5 YBegowmneHne AOMKHO ObiTb NMMYHO MOANUCAHO yBEAOMMUTENEM C
yKaszaHueM [Jatbl cocTtaBneHusi. KonnektuBHoe yBeOoMSieHWe nognucbiBaeTcs
BCEMW NMLL@MWN, €ro COCTaBMBLLMMWN.

2.6 3anpellaeTca cocTaBrieHMe yBeAOMSIEHUS OT MMEHM OPYroro nvua
().

2.7 YBepomrneHve nognexut obsasaTesibHoOM perncrpaumm B TeveHue
ogHoro paboyero pgHA co AHA nocTtynneHuss B KypHane perucrpauum
yBeaoMneHmn o paktax ckrnoHeHus paboTHukoB MKY "TiomeHbropTpaHc" K
COBEPLLEHNIO KOPPYNUMOHHbBIX NPaBOHaPYLUEHWUMN.

2.8 Peructpaunto yBeaoMISIeHNS ocyuwiecTsnseT pabOTHUK,
OTBETCTBEHHbIN 3a opraHusauuio paboTbl MO NPOTUBOAEWCTBUIO KOPPYNUMK B
yupexneHun.

2.9 AHOHVMHbIE YBEOOMSEHUS HE PErNCTPUPYIOTCA U K PAaCCMOTPEHUIO
He MPUHUMaOTCS.

2.10 locne perucTpauun yBeooOMIleHME nepefaeTca Ha pacCMOTPEHUe
Komuccun no npotusogenctaunio koppynuuu B MKY "TiomeHbroptpaHc”.

2.11 KoHmaeHumanbHOCTb MNOMyYeHHbIX cBeaeHun obecneymBaeTcs
paboTogaTtenem.

3 lMopsaaok paccMoTpeHUsA yBeAOMIEeHUHN

3.1 3acegaHne Komuccumn ans pacCMOTPEHUS yBEOOMITEHUA Ha3Ha4aeTcs
CPOKOM He nosgHee ofHoro pabodero AHA crefylowero 3a AHEM permcrpaumm
yBeJOMIEHMS.

3.2 Ha 3acepaHun Komwuccum ee npeacepaternb BbIHOCUT peLUEHUE O
npoBegeHNN NPOBEPKM 3TON MHPOPpMaLUN.

3.3 lNpoBepka nHpopmaumm n maTepmanos ocyulecTenseTcsa B cpok Ao 10
pabounx gHen Co OHA NPUHATUSA peLLEHNsI O ee NPOBEeLEHNN.

3.4B xopge npoBegeHWa nNpoBepkM OT YyBeAOMUTENsST MOryT ObiTb
nctpeboBaHbl OBBACHEHUA MO CyWEeCTBY YBEAOMSIEHUS WU MHble MaTepuansl,
MMeIoLLne OTHOLLEHNE K YBEOMIIEHUIO.

3.5 B xoae npoBefeHusi NpOBEPKM AOSKHbI ObiTb YCTAHOBMNEHbI NPUYNHBI U
ycrnosusi, KoTtopble crnocobctBoBanu obpawleHuio  nuua  (pmsmnyeckoro,



topuamyeckoro) K paboTHUKY C LENbl  CKMNOHEHUS €ro K COBEpLUEeHUHO
KOPPYNUMOHHOIO npaBoOHapylweHusl, a Takke pJgeuncteua (6esgencreune)
yBEeOOMUTENS NO paccMaTpuBaeMomMy BOMNpPOcCy.

3.6 PesynbTaTbl NpoOBEpPKN  OOpMISAOTCA  MNPOTOKONOM  3acedaHusi
Komunceum, KoTopbin COaepXnUT BbIBOAbI U NPEANOXEHUA N0 paccMaTpuBaemMomy
BOMpOCY.

3.7 MNMpoTokon 3acegaHus Komuccunm Hanpasnsaetcsa paboTtogatento He
nosgHee ogHoro paboyero gHs cnefyoLwero 3a gHeM 3acegaHms Komuccuu.

3.8 Mo pesynbTatam NpoBeOeHHOW MNpoBepkn pabotogatenb NpUHMMaeT
OAHO U3 CneayrLwmx peLleHni:

3.8.1 nepegaya yBeOooMMEeHMA UM MaTepuarioB ero npoBepkn B
npaBoOOXpaHUTENbHbIE OpraHbl B NOPsSAKe, YCTaHOBIIEHHOM 3aKOHOLAaTeNbCTBOM
Poccuinckon depepaunu;

3.8.2 okOHYaHMe npoBedeHNA NPOBEPKM B Cryyae, eCcnv YyKasaHHble B
yBeJOMSIEHUN CBELEHUA HEe HalufM CBOEro O0BbEeKTMBHOrO MNOATBEPXAEHUS, U
nepegaye matepmanos NPOBEPKM B apXMB YUPEXKOEHUS.

3.9 Bbinucka n3 npotokona 3acegaHuss Komuccuun, 3aBepeHHast Nognmcbio
cekpetapa Komuccum v nevaTtbio yypexneHud, BpydaeTcs yBeOOMUTEN0 nojg
pOCMUCbL UMW  HanpaenseTcs 3akasHblM MUCbMOM C  yBeOOMSIEHMEM MO
yKazaHHOMY MM B YBEAOMSIEHMM adpecy He nosgHee Tpex paboumx OHen ¢
MOMEHTa npoBeeHus 3acegannsa Komumccuw.

3.10 Matepwuanbl NPOBEPOK XPaAHATCA B apXMBE yYpEeXOeHUs B TedeHne 5
ner.

4 3aknrouuTternbHble NONOoXeHUsA

4.1 Pabotopgatenem, npeactasuteneMm pabotogatenss npMHUMAOTCS
Mepbl Mo 3awute paboTHMKA YydpexaeHus, yBefoMuBLUErO paboTtopaTens
(NnpeactaButens  pabotogaTtend), oOpraHbl  MNPOKypaTypbl WK apyrue
rocy4apCTBEHHbIE OpraHbl O COBEPLUEHMM KOPPYMNUMOHHOIO MNpaBOHAPYLUEHWS,
npegoTBpallalwme ero  HenpaBOMEpPHOEe  yBOMIbHEHWE, NepeBoj  Ha
HWKECTOSLLYI0  OOSMKHOCTb, JMLIEHWE WKW  CHUXEHMe pasmepa Bbinnar
CTUMYNUPYIOLLEro XapakTepa, NepeHOC BpeMEHM OTnycka, MpuBreYeHne K
ANCUNNIIMHAPHOW OTBETCTBEHHOCTM B NMEPUOS PacCMOTPEHUST NPeaCcTaBNEeHHOro
paboTHMKOM OpraHu3aunm yBeAOMIEHUS.



MpunoxeHne N 1

K MonoxeHnto 0 nopsigke MHPOPMUPOBAHUS
paboTogaTens o CTaBLUEN N3BECTHON PaboTHUKY
NHpopMaLUKn O criyyasx CoBepLUEHNS KOPPYNUMUOHHbIX
npaBoHapyLleHW ApyrumMum paboTHMKamu,
KOHTpareHTamu Y4YpexxgeHust Unm MHbIMKU nuammn mn
nopsiaKe pacCMOTPEHUSA Taknx coobLeHnn

HOvpekTopy MKY «TtomMeHbropTpaHc»

oT

OOJMKHOCTb

noapasgenexHue

TenedoH

YBEOOMIJIEHUE (chbopma) o coobuieHun cnyyasa KOppynumMoHHOro
npaBoHapyLueHuUs

Coobwato cnegytoulee:

1. CBegeHnss o nuue (PU3NYECKOM, HOPUONYECKOM), CKMOHSOWEM K
COBEPLUEHUIO KOPPYNLIMOHHOIO NpaBoHapYLLUEHWS:

2. OnucaHne o6CTOATENBLCTB, MPU KOTOPLIX CTano W3BECTHO O dakTe
obpalleHnss K WHbIM paboTHMKaM, B CBSA3M C WCMOSTHEHMEM AOSHKHOCTHbIX
00s3aHHOCTEN, KOHTpaAreHTam, WHbIM §UUuaM B LEnsX CKIOHEHUA UX K
COBEPLUEHNIO KOPPYMNLUMOHHLIX NpaBoHapyweHnn (gaTta, MecTo, BpeMms, apyrue
yCrioBusi)

3.Cnocob un  obcToAaTenbcTBa  CKMNOHEHUA K KOPPYMNUUOHHOMY
NpaBOHapPYLLUEHNIO, a Takke WHgopmMmauus 0O oTkase (cornacum) nNPUHATL
npeanoXxeHne nuua O COBEPLUEHUM  KOPPYMNUMOHHOrO  MpaBOHapyLUEeHUS

4. JononHuTenbHble UMelLIMecss cBedeHusi Mo  akTy CKIOHEeHUs K
COBEPLLEHMNIO KOPPYMNLMOHHOIO NpaBoHAPYLLEHNS




5. MpwunoxeHwne:

Jlnuo, HanpasusLiee yseaomMrieHme

(modnuce, pacwugpposka nodnucu, dama)

JIvuo, NpuHsBLLEE YBEOOMIIEHNE

(nodnuce, pacwugpposka nodnucu, dama)

PernctpauMoHHbIn HOMEP B XypHane peructpauuuv yBefoMITIEHUA O akTax
CKINoHeHus1 paboTHMkoB MKY "TioMeHbropTpaHc" K COBEPLLEHNIO KOPPYMNLMOHHBIX
npaBoHapyLLUEeHUN




